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1. Obmmue nonoRenns
1.1. TlonoskeHHe O 3alllMTe MEePCOHAILHLIX JAHHBIX PAOOTHHKOB MYHHIHIAIBHOIO Ka3eHHOIro
yupexaenus «CmopTeHas uikonar» c¢. Busumra (ganee — llomowsenie) pazpaboraHo Ha
ocHoBanuu ¢T. 24 Koncturyimn PO, ra. 14 Tpynosoro Kogexca PD, denepanbHOro 3aK0Ha 0T
27.07.2006 Ne 149-03 «O06 wHopmanud, HHQOPMATH3ALNN H 3aliuTe HHQOpMALHH» H
QenepansHoro 3akona ot 27.07.2006 Ne 152-03 «O nepconanbHbIX JAHHBIX .
1.2. Iensto [lonokenns  gpasercss  3allUTa  [IEPCOHANLHBIX  NAHHBIX — PAabDOTHHKOB
MyHHUMIATBHOro KazeHHoro yupesxienns «CnoprupHag wikosia» ¢, BuswHra (manee -
YupexaeHne) 0T HECAHKIHOIHPOBAHHOIO TOCTYNA, HEHPABOMCPHOTO HX HCHOAb30BAHHS HJIH
YTpPaThl.
1.3. TlomoxeHue onpejgeisaet Hopsiiok paboTel (MoayueHue. 00padOTKa, HCMOJNb30BAHKE,
XpaHeH#e H T.1.)} ¢ MePCOHAILHBIME JAHHBIMH PA0OTHHKOR H FAPAHTHH KOH(pHICHUHATLHOCTH
CBEJEHMH, [IPefOCTaB/ICHIILIN PAOOTHHKONM JUPEKTOPY Y upeskicisl.
1.4, TlepcoHaNBHEBIC JAHHDBIC OTHOCATCA K KaTeTOPHH KoHuacHunanbHoll nndopmaunu. Pexum
KOH(PHUIEHIHATBHOCTH [1EPCOHATBHBIN JaHHBIX CHHMACTCH B CIVUaAX 00e3/1MYMBAHUA HIIH 110
HCTEUEHHH 75 JIET CpoKa XPaHeHH s, ¢CI HHOE HE OMPEIe/ICHO 3UKOHOM.
1.5. TlonoeHHe YTIBEPI KAE€TCs U BROAUTCS B ACHCTBHE MPHKA30M AHPEKTOpa YUpeKAeHHS H
SABIACTCS obs3arenbibiM J14  HCIOJIHCHHA BCEMH ])LlGO CHHKaMH, HMCIOUIHMH  JOCTYI K
MepPCOHAIbHBIM AaHHBIM COTPYAHHKOB.
1.6. IOpuawyeckne u  (U3MUECKHe LA, B COOTBETCTBHH €O CBOHMH MOJHOMOYHSMH,
plajgeronme wuHpopMmauicil 0 rpaikaaHax, [OOIYYalOIHe 1 HCOOIL3VIOU(He ee, HecyT
OTBETCTBEHHOCTH B COOTBCTCIBHH € 30K0101aTeNBCTBOM Poccniickoii (Detepannn 3a HapyleHue
pesKHMa 3aIIUThI, 00padoTKI I HOPSAIKA HCIONB30Ba s YTl Hiopymann,

2. Honsrrne i cocTaB NEPCOHMILHBIX TAHNHLIX

2.1. [lepconanbHble JaHHbIe padOTHHKA — HHPOPMALHs, HEOOXOHMAs AHPEKTOPY Y YpeKIeHus
B CBA3M € TPYAOBRIMI OTHOWIGHISIMH M Kacarowladcs koukpernoro padoruuka. Iloa
uHpopManmeii 0 padoTHHKAN MOHUMAIOTCA CBEAEHHs O (DAKTax. COOLITHAX H OOCTOATENbCTBAX
KH3HH pa0OTHUKA, NO3BOIONIHE HACHTH(HLIHPOBATD €70 AHYHOCTE.
2.2. B cocTaB NepeoHIbHLIX JIAHHBIX PaOOTHHKA BXOAT:
- IACMOPTHBIE JAHHbIC:
AHKeTHBIE ¥ OHOrpaduuecKie JaHHbIC!
cBeaeHHs 00 00PA3OBAHNN 1 CHEHHA IBHOCTH;
CBEICHHS O TPYAOBOM H 00IIEeM CTake:
CBEJCHHS O COCTABE CeMLH:
CBEIEHHS! O BOMHCKOM YUeTe:
CBE/ICHHS O COLMALIDBIX JILIOTaX:
HaJTHYHE CYIUMOCTEL:
AZpec MecTa YKUTENLCTBA:
HOMEP AOMAalHero rejaeoli;
aapec TUYHOH 3MeKTPOHHOIT MOYTHI:
MecTo padoTh! HAH YueOL! UeHOB CeMbll H POACTBEHHIKOB!
XapakTep B3aHMOOTHOLUCHHIT B CeMbe:
- COJIepKaHue TPYA0BOIO A010BOPA:
COCTAB JICKJIAPHPYEMBIX CBE/ICHHIT O HANMYAN MaTEPHAILHBLIX LICHHOCTD!

pe3yinpTarbl  MeIHUHHCKHX — o0cicnoBaHuil  paloTHHKOB  1a  [IpCAMET TOJHOCTH K
OCYILECTBJIEHHIO TPYA0BLIX 0053aHHOCTCI].
2.3. K noxymeHTaM. cojiepiKallliM MepcoHanbHble AaHHbIe PaboTHHKA, CO3/1aBagMBbIe B MPOLecce
TPYAOBBIX OTHOILIEHHIT, OTHOCATCS:
- TPYLOBOH JJOCOBOP:
- OCHOBAHHS K MPHKA3AM 110 KaapaM (JIHIHOMY COCTABY ):
- MOUTHHHHUKH H KO HPHKA30B 110 K&/ IpaM (THYHOMY COCTaBY ):

'

[



- JIHYHOE [1e/10:

- Tpya0Basd KHHIKKA]

- Jema, colepiKkallie  Martepiajabl 110 ITOBBILIEHHIO ]\'Rl,l_rlllllllil\'d]{]f]l 1T IIEPENoaAroToBKE,
daTTecTallHH, CJ'[}")I(EGI—I bIM PACCIICTOBAI M

- KOITHH OTHYETOB, HAIIPAB/ICMBIX B OPraHbl CTATHCTHKH. H 1.

3. OdmannocT AHpeRTOpa Yupeienus
3.1. B mensx obecnieuens npas 1 co0o1 9eTOBEKA I IPAAIIAIIIA AHPEKTOP YUpeikIeHHs |
ero MPEeACTaBHTEIH NpH 00PAOOTKE NEePCOHANLHLIX JAHHLIX PulOTHHKA 00s3aHbl cOOMI0IaTh
crenyiowue Tpedosaiii:
3.1.1. O6paboTka nepcoHaabHBIX AaHibIX PAOOTHHKE MOKET OCYIICCTRINTHC HCKTIOUHTEALHO
B LEIAX OﬁCCHCLiR‘?HIl}l cuﬁ.’noﬂemm 3aKOHOB H HHbIX HOPMATHBHBIX [TPABOBLIX AKTOB,
COZeHCTBUA pabOTHHKY B TPYJNOYCTPOHCTBE, OOYUCHII I [POJABIDKCHHM MO  CIykGe.
obecmeuenuss aMuHOil  OesomacHocTH  paBOTHHKA, KOHTPOTd  KOJIMUECTBA M KauecTsa
BBIIIONHAEMOH paboThl 1 o0ecredeH s COXPAHHOCTH HMYIIECTRL PAGOTO aTes;
3.1.2. Ilpu onpenenennn o0bema U cosepiaHus 00padaTBIBICMDIX [1€PCOHANBHBIX JAHHBIX
pabOTHHKA AUPEKTOP YUPCKICHHA J0/KeH PYKOBOACTBOBATLC: Konetntyuumeit PO, TpyioBbiv
koaekcoMm P® u unpivi hetepaiibHBIME 3aKOHAMH;
3.1.3. Hupexrop o00A3an 03HAKOMHTL MOA MOAMHCL padOTIHEA H €ro IpeacTABHTeIeH ¢
DOKYMEHTaMH YUpPEeKACHIA, VCTAHABINBAIOLIMME NOPSIA0K 00padOTKH 11¢PCOHATBHBIX JAHHBIX
pabOTHHKA, a Takke 00 HX NPABAX H 00A3aHHOCTAX B TOIH 00.1aCT11;
3.1.4. Bce mepcoHaibHble JaHHBIC padOTHHKA CHeAVET MOIVYalh Y Hero camoro. Ecau
HEPCOHAIbHBIE AAHHDbIC PAOOTHHKA BO3ZMOMKHO MOMYUHTL TOJILKO Y IPETbeH CTOPOHBL. TO
pabOTHHK AOKCH OLITL YBEAOMJSH 00 3TOM 3apaHce i OT Hero A0/KHO OBITh [OTYHEHO
MHCbMEHHOE corjacue. JlHpekTop HomKken coodmuTh paloTHIKY O e/1dX, NpeanoiaraeMelxX
HCTOYHHKAX H CIOCO0AX MOy UeH s IePCOHANBHBIX JAHHBIX, d TAKIKE O XAPAKTEPE MOUIEKALIHX
NOIYYEHHIO NEPCOHAIbHBIX JAHHBIN M IOCIEACTBHAN OTKA31 padOTHHKA JaTh MNHCBMEHHOE
COrJjlacHe Ha HX MOIyUCHHE!
3.1.5. lupeKTop He uMeeT NpaBo NOIyuaTh i 06padarbiBaTh NEPCOHAILILIC 1aHHbIe paGoTHHKA
0 €r0 MOJHTHYECKHX. PeIHIHO3HBIX I MHBIX YOEXKIeHHAX 11 4acTHON JKuzHH. B cmywvasx,
HEMOCPEACTBEHHO CBA3AHHLIX C BOINPOCAMH TPYJOBBIN OTHOLUCHIIL, JAHHBIX O YACTHON JKH3HH
(HHPOPMALIIS O KIIHEIEATEILHOCTH 1 C(hepe CeMEHHBIN. OLITOBLIX, THUHLIX OTHOIEHHH) MOryT
OBITE MOMTy4eHsl H 00padoratibl padoTo aTeeM TOALKO ¢ €10 IHCLMEHHOIO COrIACHS:
3.1.6. upektop He HMeeT OpaBo nojiyyarh 1 o6padarLiBaTh NepeoHaiIbibic JaHHbIe paGoTHHKA
0 €ro YICHCTBA B OOTLETHHEHHAX 1 ero MpoQeoiozHON JAesTeIbHOCTI! |, 32 HCKIYEeHHEM
CJIy4aeB, MpelyCMOTPEHHBIX ()eIepaTbHbIM 3AKOHOM:;
3.1.7. llpu mpusHATHH pelnenuii, 3aTParHBaIOMMX HHTEpPechl PaboTHHKL, JHPEKTOP He HMeeT
[IpaBa OCHOBBIBATBLCH Hil [EPCOHAILHLIX TaHHBIX PadOTHUKA. [OAVUSHILIX HCKTIOYHTENIBHO B
pe3yapTaTe aBTOMATH3IHPOBAHHOH 00padoTKU HITH B 3MCKTPOHHONM BIIE!
3.1.8. 3amuTa nepcoHaibbIX JAHHLIX pa0OTHHKA OT HCIPABOMCPHOLO 11X HCIOJb30BAHMA MU
YTpaTbhl JAOJKHA ObITL OOCCHEUEHA JHPEKTOPOM 3i CHET Cro CpPeiACTB H B MOpSUIKE,
YCTAHOBJIEHHOM (eaepPaiibHbIM 3aKOHOM.

4. IIpasa i oGsizanmocrn padorniKka B 00JaCTH 3ALUIT LI ¢1'0 NePCOHANBHBIX JAHHBIX
4.1. B nensx 3amutel NepcoHaIbHbIX JAHIBIX pabOTHHKL, XPALIALIIXCS V AMpeKTOpa, pad0THHK
HMEET [paBo:
- TIOJIy4aTh MOJHYIO HH(POPMALHIO 0 CBOHX MEPCOHATBHbIX AAHHLIX H 00paboTKe ITHX JAHHBIX:
- MOYYaTh CBOOOAHLI OCCNAATHBI J10CTYII K CBOUM [IEPCOHATLIBIM 1AM HbIM, BKIIOYAS [IpaBo
HA MOJIYUCHHE KOMHH 000 3AlIHCH. Cco/AepiKaIlel MepeotaibibIe JanHLIC;
- HOTMOTHATH MEPCOHATBHLIC QdHHLIC OLCHOMHOIO XapakTepa 3asBICHIEM. BRIPAKAIOMHM €ro
COOCTBEHHYIO TOUKY 3pCHII:
- ONPEACIATE PEACTABUTC/ICH IS 3aIIITLI CBOUX HEPCOHAIBHBIX JTAHHBIX



- TpeDOBaTE HCKITIOUCHI 111 HCIIPAB.ICHILT HEBEPHBIX I HEMOTHBIX EPCOHANBHBIX TAHHBIX]

- TpeOOBATE U3BELUCHIA IHPEKTOPOM BCeX JIHI, KOTOPBIM parce Obuii cOOOIICHE HEBEPHbIE HITH
HEMOJIHbIC NIePCOHANBHBIC JIAHHBIE PAOOTHHKA, 000 BCEX MPOHILC/ICHHLIN B HHX HCKITIOYEHHUAX,
HCMPABICHUAX M JOIOTHEHHAIX:

- 00xanoBatk B Cyie M0O0ble HEMpapoMepHBle AeHCTBis M Oe3ielicTBHS IHpeKTopa MNpH
00paboTKe M 3alHTe ero NePCOHANMBHLIN JAHHBIX;

- Ha COXPAHEHHE H 3allUTY CBOCH JIHYHON 1 ceMeHHO TalinLl;

4.2. Tpu oTKa3e AUPEKTOPA UCKIIOYHTEL HITH HCOPABHTH [EPCOHIILHLIC [anHble paboTHHKA TOT
HMEET IIPaBO 3a4BHTL B ITUChMEHHON ¢opMe THPEKTOpY O CBOE€  HECOIrNIacHH ¢
COOTBETCTBYIOLIHM 00OCHOBAHHEM TAKOTO HECOTIacHs.

4.3. PaboTtHHK s coXpateHns NOMAHOI 11 TOYHOM HHQOPMALLII O HeM 0043aH:

- NIepeaTh JUPEKTOPY i €10 NPe/ICTABHTEIO KOMIJICKC J0CTOBCPHBIX. JIOKYMEHTHPOBAHHBIX
NIEPCOHANIBHBIX JAHHLIX, COCTAB KOTOPLIX YCTAHOBAEH | pyvioBLin Kodekconm Pd:

- CBOEBPEMEHHO COOOLIATE JHPEKTOPY 00 U3MEHEHHH CBOHX MEPCOHATbHBLIX JAHHBIX.

4.4. PabOTHHKH 1 HX [PCACTABUTENH JI0JKHBL OBITL 03HAKOMICH ! 101 MOAHCE C T0KYMEHTAMH
YUpeKaeHHs, YCTaHABIHBAOLUIIMH NOPAI0K 00paboTKl HePCOHUILHBIX JIaHHBIX pa0OTHHKOB, a
Takuke 00 UX mpasax 1 00A3aHHOCTSIX B YTOIH 00nacTH.

4.5. B mensx samntel 4acTHOM JKH3HIL JMYHOH M ceMeiiHoil Taiinpl pabOTHHK He OOJKeH
OTKa3bIBATBCS OT CBOCIO IpaBa Ha 00PabOTKY MePCOHANLHLIX JIaHHBIX TOJILKO € €ro COTJacHsi.
MOCKOJBKY 9TO MOJKCT [TOBJICUL IPHYHHEHHE MOPATBHOIO H MATCPHAILHOTO Bpea.

5. Hoaywuenne, odpaboTia 11 Xpanenne mepconaILILIX TAHHLIX pal0THHKS

5.1. [onmyuenue, oOpadoTtka. XpaHeHue n moboe Apyroe HCNOILIOBAINHE TCPCOHANBHBIX TaHHBIX
padoTHHKA MOJKET OCYLIECTBIATLCS HCKTIOUHTENBHO B LE/ASN CODMOACHIS 3aKOHOB H HHBIX
HOPMAaTHBHBIX MPABOBLIN AKTOB, COACHCTBHA PaBOTHHKY B TPYI0YCTPOiicTBe, 0OVUeHHH.

MPOABIIKEHHH 110 padote, obecrieden s 1nuHol Ge3onacnocti padOTHIKYL, KOHTPOJIS KauecTsa
BBIITOJIHSIEMO#  paboThbl, OUEPEHOCTH HPEJOCTABICHH €KCT0/IHOTO OTIYCKA, YCTAHOBICHMUS
paszmepa 3apaboTHOI naThl.

5.2, Tlepconanbuple jpanHble pabOTHIKA CEAYET MOJAYUATL Y HEIO CAMOTO. [IpeacraBurens
padoTtozaress (CHeUHANLHO VIOIHOMOUEHHOR JIML0) NPHHIMACT 0T HOCTYIIAIIIEro Ha padoTy
MHLA JOKYMEHTBL, TPOBEPACT MOJHOTY HX 3aMOAHEHIS 1 1PABILILHOCTL VEA3LIBAEMBIX CBEICHHI
B COOTBETCTBHH C NpPEACTABICHHDLIME JIOKYMEHTaMH. Lican nepeconanbiuic 1aHHbie paGoTHHKA
BO3MOJKHO [OAYYHTh TOJLKO Y TPeThell CTOPOHBI, TO PabOTHHE A0JIKCH ObITh YBEIOMICH 00
3TOM 3apaHee, H 0T Hero JIOKHO ObITh IOAYYeHO MUCBMEHHOC cornache. PaboTonaTens T0IkKeH
COOOIIHTE  PAbOTHHKY O HeHdX, NPCAMONAraeMblX HCTOUHIKAN M cHocoBax MomydeHus
MePCOHATBHBIX JAHHLIX, A TaKke O MOCIC ICTBHAX 0TKa3a paloTHIKA A4Th HHCBMEHHOe COracHe
HA UX OJYUEHHE,

5.3. Bee mepbl xonduuienunaisnoctit npu cGope. 0GpaboTie W XPaHeHHH NePCOHaTbHBIX
JAHHBIX COTPYAHHKA PACIPOCTPAHAIOTCS KaK HAa OVM@KHLIC. Tak 1 Ha  27eKTPOHHBIE
(aBTOMATH3HPOBAHHLIC ) HOCHTEIN HH()OPMALTHH,

5.4, XpaHeHHe MEePCOHANLHBIX JAHHLIX T0JDKHO NPOHCXOANTHL © HOPSUIKC, HCKIIOUAKOIEM HX
YTPATy HIIH HEMPaBOMEPIIOS HCMOAL30BAIIHE,

5.5. JInunoe neno u nmunas kaprovuka paGOTHHKA XpauaTes B OYM@UKHOM BHAE B TANKaX B
CHCLHATEHOM HECTOPAcMOM  Kady, 00CCIEeUHBAIOIIEN 3ALUUTY OT HCCAHKUMOHHPOBAHHOIO
JI0CTYHA.

5.6. IlepcoHanbHbIe Aatible paGOTHIKA MOTYT TaK/ke Xpailiihes B HICKTPOHHOM BHAE Ha
JNIOKAILHON KOMIIBLIOTCPHOIT CeTH,

0. JlocTyin K nepecoHaabHLIM TAHILIM
6.1. BayTpenuuii qocryi:
6.1.1. [lpaBo gocTyna K rnepcoHaibHbIN JAHHBIM PAGOTHHKA HMCIOT:



- AMPEKTOP Y UpeiKIAeH s

- 3aMECTHTCIb OHPCKTOPA (LOCTYI K JOKYMEHTaM. COJACPIAILHM [ICPCOHANBHbBIC JaHHBIE
[OTYHHEHHBIX €MY COTPYIHHKOB);

- PYKOBOIHTC/b HHOTO MOAPAsAENenns NpH MepeBoic padoriiika U3 01HOTO CTPYKTYPHOTO
noapasaenaeHus B Apyroe;

- paDOTHHK, HOCHTEJIL MEPCOHATLHBIN TiHHBIX;

- paboTHHKH OyxrajTepiuil (K JaHHBIN. KOTOPBIE HEOOXOIMLI "UIsi BRINOTHEHHS KOHKPETHbIX
(GyHKIUH);

6.1.2. TlpaBo moayucuuil JIOKYMEHTOB, COIepPKALLILX HEPCOHATIbHBIC  1aHHBle pabOTHMKA.
HEMOCPEACTBEHHO i padouee Mecro HMeeT aupextop Yupeucteis. 1lo MHCBMEHHOMY
PACHOPAKCHHUIO  JiHpektopa  Ydpewaenus pabOTHUK.  OTBeTCTBeNnULl  3a  pabory ¢
COOTBETCTBYIOIUMMH  TOKYMCHTaMH. 00f3aH JIMYHO [epeiarh  1pedyeMble  JOKYMEHTb
HETIOCPEACTBEHHO THPCKTOPY YUpeKicHis;

6.1.3. PaoTHHK uMeCT NPABO  O3HAKOMMTBCS C  JIOKYMCHTAMIL COICpIKALLIUMH  €ro
MEPCOHAIBHBIE  AaHUbIe, B NOMCUICHHH  YUpeuicHis B NPHCYTCTBHH — pabOTHHKA,
OTBETCTBEHHOTO 3@ padoTy ¢ COOTBETCTBYIOMIMME JOKYMEHTAMI.

6.2. BHewnuii gocryi:

6.2.1. K muuam, KoTopris MoryT GBITE NepeaHbl HePCOHAIbHBIC TalHbIe BHe YupekaeHusi. mnpu
VCIIOBHHU COOIOIC IS TPeOOBAHIIT 3aK0H01ATeNBCTBA. OTHOCATCH:

- HAJIOrOBBIE HHCIIEKILHII:

- IPABOOXPAHUTEIbHbIC OPratbl:

- Oprafpl CTaTHCTHKH

- CTPAXOBbLIE Ar€HTCTR!

- BOCHKOMATHI;

- OPraHbl COMHAIBLHOIO CTPANOBLH S

- IEHCHOHHBIC (OIL1bI:

- IOIPAa3ACICHHs MYHHITHIAILHBIN OPralOB yIpaBIe s,

KOMIIETEHLHH]
6.2.3. OpraHMsauHH. B KOTOPLIE COTPYIHHK MOKE] [ICPCUNCIATL  ICHEKHBIE CpeacTBa
(CTPANOBBIE ~ KOMIIAHHH, HErOCYAApCTBCHHBIE MEHCHOMILIC  (hOHTbI, 0JIarOTBOPHTEILHbIE
OpraHHu3alHH, KPEAUTHDLIC VUPEHASHH ). MOIYT HOJIVUHTL JOCTVIT K HEPCOHAIBHBIM JaHHBIM
pHGOTHI!KG TOJBKO IMpH HATHYHH €rQ IMHCLMEHHOTO pPaspCLICHM:

6.2.4. Ceemenus 0 paSoTaiomEeM I VBOJIEHHOM PadoTHHKE MOryT ObiTh NMpPEeJOCTAB/IEHDI
ILP}TOI\:i OpraHu3anMIil TOALKO ¢ MHCBMCHHOTOQ 3amnpoca na Omane OpraHis3aluy, ¢ [NPHIIOMNEHUEM
KOIIHH 3aABIEHUS padoTHIKA:

6.2.5. Tlepconanbubic nannnie paboTiia MOTYT OBITL NPEIOCTABICHL! POICTBEHHHKAM HIIH
YICHAM €ro CeMLH TOILKO ¢ [TUCEMEHIO O PaspeeHu:I caMoro E\H:UIHIII\'RL

7. lepemata mepconanbuLIX AAHLIX

7.1. Ilpu nepenave nepcoHaILHBIX TaHHBIX paboOTHHKA 1UPEKTOpP Yupesiciis obs3an:

- He coo0are nepcoHaibibie JaHHLIe Da0OTHHKA TpeThell CTopoHe 0e3 NHCEMEHHOTO COTacHs!
pabOTHHKA, 38 MCKIIOUCHIEM CAYUACH, KOLHA 5T0 HEOOXOMIMO B LGN TIPEAYIPEIKICHHS
YTPO3Bl MH3HH H 310pPOLLIO PabOTHIKA, a TaKikKe B CAVUAsN. VCTAHOBICHHBIX (penepaibHbIM
3aKOHOM;

- He COO0IIATh NEePCOHAILHLIC NaHHble PAGOTHHKA B KOMMEPUCCKHX 1Lelisx 0e3 ero MHCbMEHHOTO
COrIacus;

[Ipenynpennts i, monyualomwux nepeonansubie AaHHbe padoTHHKA, O TOM, YTO 9TH JaHHBIE
MOTYT OBITb HCIONB30BAHLI JIMIIE B LN, /IS KOTOPLIX OHH cOOOHIEHLl. U TpeGoBaTh 0T ITHX
JHI TIOATBEPKACHHS TOTO. UTO 3TO Hpasuno cobmomgeno. Jliw. noayunsime NePCOHATbHEIR
NaHHble pabOTHUKA. 00A3a1b! COOMONATL PEKHM cekpernocTy (KonduaeninamsHoetn). JaHHoe



NOJIOKEHHE HE PACIPOCTPAHICTCA Ha 0OMCH MEPCOHAMNLILIMIL 1AM ILIMH PaOOTHUKOB B MOPAJIKE,
YCTAHOBIEHHOM (DeIACPAILHBIMH 3AKOHAMI:

= paspelare JOCTYII K Hepcoa/lbHBIM JaHHDbIM p;l\—n JTHIHKa TOJILKO CIICUHATBHO
YHOJHOMOYCHHBIM JIHILAM. [IpH 9TOM VEKa3aHHBIE THIA JOJKHBI IMEThH HPABO TIOJIYYATh TOJIBKO
Te NEPCOHANBHBIC Aanlible PAOOTHHKA, KOTOPBIE HEOONOIHMELI /U1l BLINOIHEHHS KOHKPETHBIX
(YHKLHIT;

- 3anpammBath  HHQOPMALMIO O COCTOSHHH 30POBLA  PUOOTHHEL TONLKO B o0beme,
HEOOXOIHUMOM IS OIPEIe ICHsl BOMOKHOCTH BBITOIHCIIS PAOOTHHKONM TpyA0BOH (yHKIIHH:

- IMepenasaThb [epcoralbibie  JatHble ])'d60THIIl\'il cro InpeacraBuTensM B [IOPAJIKe,
YCTaHOBAEHHOM Tpyaoseini koaexcom PM., u orpanmiassars o1y HHQOPMALHIO TOILKO TEeMH
[IEPCOHANBHBIMH  JAHHLIMIT PAOOTHHKN, KOTOPbIE HEOOXOMMMLI /1715 BLIIOTHEHHUS VKa3aHHBIMH
NPEACTABUTESMH UX (DY HKLULI].

7.2.  KommpoBaHue 1 pLinicka HCPCOHATBHEIN LI padOTHHKA — paspelaroTcs
HCKITIOYHTEJIBHO B L‘Al:\'}l\'ci—!lll-lx HEIAX 110 ITHCEMEHHOM \ 3alipocy H ¢ PUaspCelICHHA AUPCKTOPA
OpraHu3aliiH.

7.3. COTPYIHHKAM, HMEIOUHM AOCTYIL K NepCOHANBHLIM JAHHLIM PaOOTHHKE, 3aMpeliaoTes
OTBEHATh HA BOMPOCLL. CBA3AHILIE ¢ Nepelavei mepcoHaTbHOI nudopmariieii mo TeaeoHy HiIH
(axcy.

8. HUI)SI,'IUI\' OGCCIIL"IUII]HI 3AIHTLI HCPCOHAILIBIX JAHHLIX
8.1. Iloa yrposoii Him ONACHOCTLIO YIPaThl OEPCOHAILHLIX JTaHHBIN [TOHHMAETCH eTHHUYHOEe
HIIA KOMIUICKCHOC, PCalbHOC MM NOTCHUHATBHOE, AKTHBIIOC HIH 1ACCHBHOE MpOsiBJICHHE
SAOYMBIIUICHHLIX BOSMOKHOCTCH BHCIIHUX MM BHYTPEHHIX HCTOUHHKOB YIPO3BI CO3IABATH
HEOIAarOnpHATHBIE COOLITI. OKA3BIBL I AeCTabHAM3UPYIOUICe BO3IRIICTEHE Ha 3aLIHILAEMY IO
HH(pOpMaLHIO.
8.2. Puck yrposel moGuiv HAQOPMALHOHHBIM pecypcam  Cco3aaloT CTHXHEHBIE OeacTBus.
IKCIPCMATILHBIC  CHTYAQUHI, TCPPOPHCTHUECCKHE AEHCTBHS, aBapHH TexXHHUUECKHX CpeacTB o
JMHHH  CBSI3H, JApYIHC OOLEKTHBHLIC OBCTOSTENLCIBA, 4 [akke JUHTEPECOBAHHEBIE M
HE3AHHTCPECOBAHDIC 1B BO3HIKHOBEHIH YTPO3BI JHIIA.
8.3. 3ammTa mepcoHAnLHLIN JAHHbBLX [IPEACTABIAET CO00H keCcTKO PCIIANMCHTHPOBAHHEIH ¢
AUHAMHYECKH  TEXHOJIOIHUECKHH  NpoLece, MPEAYNPEeKIAIOUil HapylleHue THCLHILTHHEL
HEJIOCTHOCTH, ROCTOBCPHOCTH M KOH(MHACHUHAIBHOCTH NIEPCOHATHHBIX TAUHBIX H B KOHEYHOM
cuere obecnevuBalOLIil TOCTATOYHO HAAKHYIO OC30MACHOCTL  HH(OPMALHH B npouecce
YHPABACHYCCKOH H TIPOH3BOICTBEHHOIT ACATEABHOCTH OPraiii3aiii,
8.4. 3alMTa NEPCOHAILHLIX JAHHBIX pPabOTHHKA OT HCHPABOMCPHOrO 11X HCIOJIL30BAHUS HIH
YTpaTel JOMAKHA Oblrh obecrieyena padOTOZATENEM 34 CHCT oo CPe/ICTB M B INOPAIKe.
YCTaHOBICHHOM (De/IePAILIbIN 3aKOHOM,
8.5. BuyTpennss sauuira;
8.5.1. Jlna obecrieueris sy TpeHHel jaiuTsl MNEPCOHATLHLIX JTTHBIX
cOBIIONATE CAEAYIONIIE MePLI;
- OFPaHHGCHHE 11 periaMenTauus coctaBa pabOTHUKOB, (VHKIHOHATLHBIC OBA3aHHOCTH
KOTOPBIX TPEOVIOT KOU(IACHIIHATBHLIX 3HAHNI:
- CTporoe U3BHpaTe/LHOE 1 000CHOBAINOE pacIpeselciie AORYNMCHTOB 11 HHOPMALHH Mey Ty
pabdOTHHKAMH;
- PAllMOHANBHOE pasvellcHne padounx Mect paboOTHHKOB, HPH KOTOPOM  HCKJIIQUAIIOCE OFI
OEeCKOHTPONBHOE HCNOIL30BAHIE 3aLINIACMOiT HH(pOpMALLIH:
- 3HaHHE PabOTHHKOM TPeGOBAHIIT  HOPMATHBHO-MCTOINUCC I JAOKYMCHTOB 10 3alHTe
HH(OPMALHH H COXPAHCHITNIO TaliHbI:
- HaIH4YHe HEOOXOMMMBLIX YCJAOBHIT B I[OMEIIeHHH Ly PAdOTHl ¢ KOH(HAEHIHATEHBIMH
JOKYMEHTAMH U 0a3anMu J1aHHLIX:
- OHPENeTICHHE H PCIIAMCHTANS cOCTuBa pabOTHUKOB, HMEIOUIIX Npaso gocTyna (Bxoaa) B
TOMEIIEHHE, B KOTOPOM HAXOJUTCS BLIHCAHTENBHAS TEXHHKA ¢ 0CTYIOM K Gazam JaHHBIX;

MUOOTHHKOBR HEOOX 0 1HMO




- OpraHU3alMsI IPOMIECCa Y HHYTOKEH NS HH(OPMaLIIH;

- CBOCBPEMCHHOC BLIABJICHIC HApyUIeHHsS TpedoBaHU PaszpeiinTelnioll CHCTeMBI JoctTyia
palOTHHKOB Y Upes/(cH I

- BOCIHTATEIBHAS W PA3LACHITEbHAA padoTa ¢ COTPYAHHKAMI Y UPEK/ICHIAMH, leb KOTOPOIi -
PEAYNPENUTE YTPATY HCHHEIX CBEACIHIT IPH paboTe ¢ KOH(PIICHLIAILHBIMI JOKYMEHTAMH.
8.5.2. Boblmaua mOKyMeH10B Hit OyMAKIOM HOCHTENE. COLCPI AN ICPCOHAIbHBIE aHHEIE
paboTHHKA, Ha pabotiic McCTa 3anpenieti.

8.5.3. Bee oaitnbl. conepmantie nepconanbHele matuble padOTHHKA b JICKTPOHHOM BHIE,
JOJIKHBI OBITh 3ALLMIICHE! TAPOTEM, KOTOPLIH coodlae s JAUPERTOPY.

8.6. BHewHss 3amita.

8.6.1. Jlng 3awurol KOHPHACHIIATLHOMN HHQOPMAITHI  CO310TCH LIeICHAITPAB/IEHHLIC
HEOJIArONMPHSTHBIE YCIORHA 1 TPYAHONPEOAONHMBIE NPSILTCTEHA Ui THIA, IBITAKOLLIETOCs
COBEPLIHTE HECAHKUHOHHPOBAHHBIN T0CTYI H OBIATETh NEPCONIILILIMI TAHHBIMH PalOTHHKA.
Lensio u pe3ynbTaToM HECAHKUHOHHPOBIHHOTO JOCTYIIA K HH(OPMALHOHHLIM pecypeaM MosKeT
ObITb HE TOJNBKO OBJAJACHHE CBEACHHSMHM H MX MCIONBL30BANNE, HO M HX BHIOH3MEHEHHe.
YHHYTOIKCHHUE, BHECCHIC BUPYCA, MOAMEHA, (anmbCHPUKAII Colepikatiis J0KYMEHTa H JIp.
8.6.2. Pacmpenmenenne yniuuii, padoune MpoUecChl, TEXHOMOM COCTABICHHA. oopmIieHns,
BEACHHSA M XPAHCHHs TOKYMCHTOB, COJACPKALINX MEPCOHANLILIC (aHHbICc pal0OTHHKA, SBISETCS
3aKPBITOH OT MOCTOPOHHILN JIHIL HH(OpMALHed,

8.6.3. Ilon moctoponum nnmom nonnvaeres mobdoe 1nuo. He siisoueecs pPadOTHHKOM
OpraHu3aliu.

8.7. Bee amma, B A05KHOCTHLIC 0053a11HOCTH KOTOPBIX BXOHT oayvyeHune. 00paboTka u 3amura
MEPCOHANBHBIX JAHHLIX PUOOTHHKA, MDI TPHEMe Ha padoTy 00s34Hb! T0AHCATh 06S3aTeNbeTRO
0 Hepa3TIalleHWH NePCORLILHBLIX AaHHEIN pabOTHHKA.

8.8. ITo BO3MOKHOCTH 11€pCONAABHEIC (@1 HBIE 003 MHYIBAIOTCS.

8.9. Kpome Mep 3altuTel mepeonanLibiX JAHHBIX. VCTAHOLICHHDIY 3QKOHOATEILCTBOM,
paboTonarenn, pabOTHHKI U HX [PC/IACTABUTENH MOIYT BLIPAOATBIBATHL COBMECTHBIE MEPEI
3ALUHTBI MePCOHANBLHBIX TAHHLIX paloTHiKkoB.

9. OTBeTCTBENHOCTL 321 pasraacie ROHpUACHIIA ILITOT 1o prai, CBI3aHH0I ¢
HCPCONATBLHBIMH JAHHLINII

9.1.  TlepcoHanenas OTBETCTBEHHOCTL — OJHO M3 [IABHBIX rpeboBanuii K OpraHu3alMu
(pYHKUMOHHPOBAHHNS CHCTCMbBI 3ALIATHL [IePCOHATBHOI niopyati 1 o0s3aTeNbHOE YCI0BHEe
obecneveHns APperTHRIOCTI YTOI CHCTEMBL
9.2. IOpummyeckue u Qusmueckue 1HNA, B COOTBETCTBHI €O  CHONMH MOTHOMOYHSIMH.,
Brajeomue MH oOpMauneii 0 rpankianax., Moayuarounie | HCMOIL3YIOIHE €€, HEeCyl
OTBETCTBEHHOCTD B COOTBLTCTBHM € 34KOHOAATENLCTBOM Poceniickoii (enepanun 3a HapylleHHe
PEKUMA 3alUHTEL 00padOTKH I IOPSI KA HCMOIB30BaAHMS 1 TOl HIPOPMALIH,
9.3, KamAbl COTPVAHHK OpraHuiaiiil, TOTydaiouni 1 padoTLl  KOH(HUISHUHATBHbILI
JOKYMEHT, HECeT JAHYUHYTIO OTBETCTBEHHOCTD 3a COXPaHHOCTE HOCH TR I i(Ull(l}li,ﬂef'llliiaﬂbHDCTb
HH]OpMAaLHH.
9.4. Jluua, BHHOBHBIC B LAPYLISHHH HHOPM, PEIYAUPYIOLIHX Hoayuenne, 00paboTKy H 3aluTy
MEPCOHATBHBIX  JAHULIN  PAdOTHHEZ.  HECYT  JICHHILIIHAPHYIO. UIMHHHCTPATHBH VIO,
FPa’KIAHCKO-MIPABOBYIO H.IH YTOJOBHVIO OTBETCTBEHHOCTL B COOTBETCIBINT C (erepanbHbIMK
3AKOHAMH.
9.4.1. 3a HencnonHeHHe 1N HEHALICHKAIIES HCIOMHEHIe PAOOTHIKOM BO310/KEHHBIX Ha HEro
00s3aHHOCTEH MO COOMIOICHHIO VCTAHOBIIGHHOTO  [MOPSA/IKG paooThbl €O CBEACHHSIMH
KOHQUACHUHATBHOTO XapakIepa AHpeKrop BIIPABE MPHMEHSITL [PeIyeMoTpeHHble TpyaoBbiM
KoAeKCOM P® mucumninuapunie B3bickanns.
9.4.2. IOIOKHOCTHBIC M1, B 00SI3aHIOCTD KOTOPBIX BXOIHI fipieM. 00paboTKa U XpaHeHue
ICPCOHAIBHBIX ~ AAHHLIX  COTPYAHMKA, 00f3aHBl  O0CCHeUNTh  KAI0MY  BO3MONKHOCTD

O3HAKOMIIEHH S ¢ JOKNVMEI AN 1 MATCpHATaMH, HENOCPCIACTBCHHO 3aTpar HBAUIOUIMUMHI €ro [IpaBa



1 CBOOO/IBI, €CITH HHOE HE HPeAYCMOTPECHO 3aK0HOM. Henmpapoyepiblii 0Tkas B NPeJI0CTaBICHHH
COOpaHHBIX B YCTAHOBICHHOM MOPSAIAKE (OKYMEHTOB 1HO0 HECHOEBPEMCIIHOe NpenocTaBlIeHHe
TAKHX JOKYMEHTOB 1M HHOH HHPOPMALMH B CAYUAAX. [PCIVCMOTPCHHBIX 3aKOHOM, 1THOO
[IPENOCTABICHHE HEHOIHOH HIH 3aBe/10MO JIOKHOH HH(OPMAIMH  BIcUeT HATOKEHHe Ha
AOKHOCTHBIX JIMLL Q/INMIHHECTpaTuBloro wrpada B pasmepe. onpexcisemom Koagekcom 06
AIMHUHHCTPATHBHLIX Lpasonapvuiennsy Pd,

9.5. HempaBoMepHOCTL NCATEIBHOCTII OPraHOB TOCYAAPCTREH O BAACTH | Oopranusaudii no
cOopy ¥ HCMONB3OBANHIO [EPCOHANLHEIN TaHHBIX MOKET OLITh VCTAHOBIEHa B cy.1e0HOM
nopsake.

9.6. ammTa mpas paboTHIIKA, YCTAHOBICHHBIX HACTOAINM TT007KeHHEN 1 3aKOHOAATENbCTEOM
Poccuiickoli  enepaini, ocyliecTrisieress CyaoM B HENsN  [1peceyeris HCIPAaBOMEPHOIO
HCHOJIB30BAHUA MEPCOHAILHLIX JaHIbIX PAOOTHHKA, BOCCTUHOBICHHS HAPYIIEHHBIX TPAB H
BO3MCILICHHA NPHUHHEHHOIO Yiepda, B TOM YHCIe MOPATLHOTO Bpe1a.



